i Useful Terms and Sentences i3 Xi\ %

Ve, wE— BLAE

presentation A28
panel discussion N
enter into negotiation ZRAT I H)
make representations with sb. on sth./deal with sb. b7

counterpart talks e Ak

items on the agenda

WAZR H

topic for discussion B

schedule mutually agreed upon T 7 AR

opening session Vil S

one round of talks — ik

resolution 23

memorandum of understanding WS SR

I invite the representative of ...to take the floor. Pheeees AE

entangle this issue 2 423X A7) R

welcome dinner AR G2

informal dinner 12 5

luncheon 2 ( WHEANEIE R RH*
FAB)

light meal 12 5

buffet dinner B B A

glee feast IR 5

reception BE2

cocktail party X LB A

tea party RiER

theme FA

opening session Vil >




b B __ b

enjoy this happy get-together IR —Z

Please yourself at home./Please enjoy yourself. PR

Please have a seat. WA

Help yourself please. o SbA i
Here’s to you! AR —AR)
Whatever you like! Rl

Excuse me for a minute. K EBE—2IU!

I have the honour to call upon...

R S 2

Sorry for the interruption, but...

WA, HAE—4

Celebrating the 1st Anniversary of the Establishment of... JKATR, L ++++** — A4
on the occasion of the season 1A B Z R

a ten-minute break L i

By all means. BRI A

have no objection AL

Whatever you say. B 2 HRAT

We note with pleasure that. .. FAVZ A F] e
be suitable for HiE

submit P

the letter of intent EAGED

the time-tested friendship 25 T B A K B A
spur/promote intensive cooperation et b oAk

keep close watch on ZEhiEM

patron e Bh A

sponsor EhA

organizer TR INA

co-organizer B A
advocate/uphold thriftiness RIeN Y
introduction F%a

topic for discussion AL




I will pick up where we left off just now. AL A R A 6 FA BT &

We note with pleasure that... BATE LW B oo
be suitable for oiE
Hearty congratulations on your recent election as... b AT i ¢S R ATTIRD

Ve wg= wRAR

KI5 ) 2

1. On behalf of A, I have the honor/ I feel great honored to express/ extend warm welcome
to C from B.
PAR R EHAR A 2R H B H C R FHIRGHE .

2. Permit me/ Please allow me to express/ extend our warm welcome and gracious greetings
to our distinguished guests coming from afar.
5 O VFIR A1 E 110 9K FR) 53 7 2o FA U R WG A 25 577 1 il ¢

3. I am very delighted to express/ extend warm welcome to A in my own name.
FARM PR LLIRA NI L, 1) A R FAZUHIRGE

4. I am delighted to extend this personal welcome to South Africa visitors to the Yang Ling
Agricultural Technology Exhibition.
WHFERE O, IR A4S S mtmtm iRl HfoR e e s ARk, &
AN FAE R o

5. Here we present to our South Africa friends a comprehensive display of Australian
agricultural achievements and advanced technology in farming that we have to
offer.
FRATAE X L) B AR AR A A T s R AR MY BRI, IR 2 IRATT AT RE SR B e HE R AR
WA

6. I greatly value the friendship and confidence that we enjoy as your trading partner.
FARR B IIATAE T 5 & A R R R IR A AN LR A5 Lo

7.1 am certain that this exhibition will strengthen our economic cooperation and
contribution directly to our further trade expansion.
Lwfs, XURESKHE— DA stalE, HEEN RIATZ MR 5
ALK A TTHR -

R IR ECIEN




. On behalf of A, Id like to take this opportunity to express/ extend our heart-felt thanks to
B for you gracious invitation and the incomparable hospitality we have received since we
set foot on C.

LIRS, #AER A, X B REEIE MIAT— B b C 32 B AT 3k A,
] B 27 B0 R

. First of all, permit me to say thank you to A for your extraordinary/ considerate/
thoughtful arrangements and incomparable hospitality.

B, TEARVFREGE A BRSO RIS IR

. Ladies and Gentlemen, first of all, I would like to express my heartfelt-thanks to our
Chinese hosts for their extraordinary arrangements and gracious hospitality, although I
know quite clearly that I can never thank them enough.

AAT, ST L, RESS IR P E EAATROR OB, BOHRA TR O
ARSIy, R IRIE A S0 FRHBA TR R AN

. These are happy days. They are good days, important days. We have deeply felt that our
friendly and cooperative ties have become extensive, affecting all aspects of our lives:
commerce, culture, education, and scientific exchange.

KR NatRIH 7, £ H T, SXERKH T RATGREBRSR], JA12 06
AR LFETER R B iz, NS TAERIT T HE, AfEEk. X, #E LA
AR

. At this point, I propose a toast: to the cooperation between... and..., to the health of
Senator..., cheers!

PUHERIZUG AT weeeee Ml Z IR EAE, N T SWRBIERE, TR

. Lastly, taking up this glass of fine wine, I propose a toast to...

wJa, BAFEMFI, FRUCg---TH!

. I’d ask you to raise your glass and join me in a toast to the health of all our friends
present here.

T B AL BT [F) 3 — R O T AR R R A ATT A e 4 !

. On the occasion of the season, I would like to extend season’s greetings.

(EIEY H 2Z PR A H L

WAL RE AP AL R 3

. Sorry to interrupt you, but will you first let us know your idea of annual sales?
XEAEFT W 1S, A g R IR X FEH SR E .

. May I interrupt you a moment?

T —2 )L, AreAng?

. Excuse me for interrupting you. I hope you will explain yourself in more detail.
XFANERFT W f1h, Ay SR e AR S VR4 o

. If you don’t mind, may I say one word here?
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

AR, e U A ?

. Just a moment, please. Allow me to say something here.

HME—T, SR LA,

. I wonder if you would like to start with matters of principle or specific issues?

BB RS RIFE I R, I S R AR ) L ?

. If you agree (With your permission), let me start with one issue.

IEFSER AN

. Before we turn to that issue, I wish to make a few comments/remarks on your

presentation.

FEGRIBA 17 82 Fi P AR R8N A PF R R T

. I propose a ten-minute break.

IRV A7 58

. Sorry for the interruption but...

WAL, B oo

I will pick up where we left off just now.

FAESAG WA (1 ) R R 25

I wonder if this date would be suitable for you?

XA H 51 77 943 A i

As you have a tight schedule, I will not take up more of your time.

R HRRE, JATHS WA e R o1k,

I will send you some brochures, if you are interested.

RIS DRI E, AT DA 4 S 7 S I

Can you suggest an alternative?

RE TS T RN A At 5 (S8 i 1] 2

As an alternative, I wish to propose June 3rd.

FH—ANITERTEZ 6 H 3 He

If you are interested, we may consider selecting you as our partner.

AR DT A BOGHR, AR LA & B FEARA VR N A T B AF L o

I see. But aren’t these prices for your domestic customers?

WHIA T o AHZXMEE X LA A% A2 PR A4 [ N e (2

Yes, we take note of your comment. Prices depend also on volume. How much quantity
do you forecast to sell in the first year?

I, BATRERR — . BB ETE AR, StAF eSS —F4
B2 E?

Then, let us develop together a marketing plan with yearly forecasts of volume with
pricing.

B2, AETA K FEAS R TMKIL AT — D i it Rl




AT S A4

1. At last, I’ve been looking forward to meeting you.
LB LB
2. What line of business are you in?
T — 472
3. How can I get in touch with you?
RIE 4RI R Vg ?
4. Good morning, Carol. It’s great to see you again. Did you have a good trip over?
B Fif ! Carol, FRRILBWRILEF o ARHRIEIE K P 2
5. Yes, it was a good flight. I was a little tired yesterday, but I’'m OK now.
W, EAR . TEREA AR, ERFILT .
6. If you’re ready, I’d like to introduce you to some of our key personnel.
IMRARCEAERLF T, RAECEN ARG X L EETIEAN G,
7. Carol, this is Kathy Chen, our Financial Officer. Kathy, I’d like you to meet Carol Jacobs.
Carol, iX#& Kathy Chen, A% %, Kathy, iXJ2& Carol Jacobs.
8. I'm pleased to meet you, Kathy. You’re doing a great job. The division’s finances are in
top shape.
WEIRE =%, Kathy. IRFEGRE T . 202 R M 5IER] T SRR .
9. And this is Ben Guo. He’s in charge of Marketing. Ben, let me introduce Carol Jacobs.
1XJ& Ben Guo. fhEEEH. Ben, KN4 — T Carol Jacobs.
10. It’s a pleasure to meet you, Ben. So you’re the one responsible for those outstanding
sales figures I’ve seen.
WERIRASE, Ben. AELHIBLE VAR ERT, SRMIRHEOETH.
11. I'm already convinced of that, from the reports I’ve seen. Well, Id like to see your
manufacturing operation now, if I could.
X O U R 1. W, AR LARTE, RAEE B URATH HiE 4 A .
12. On behalf of our company, I wish to express our heartfelt thanks to you for your
gracious assistance.
SRR T E, BRI A B = B0 .
13. How are you making out in Xi’an?
FEVE Z AT EARE?
14. American businessmen are welcome to make investment in Xi’an.
R 26 P SR 2245 5
15. It’s a rewarding trip!
A RELEAT!
16. As you have a tight schedule, I will not take up more of your time.

B H AR, AT 2 WA 75t 2y 1k ?




17. T will see myself out, please.
HEL, AT
18. At this point, I propose a toast: to the cooperation between...and..., to the health of

you..., cheers!

BUERRAR YL, DT eeeeee Mleee e Z IR B AR, D9 1 eee e ST AL IR, TR




